LEIGHTON BROMSWOLD PARISH COUNCIL
Chairman: Bohdan Mysak; Clerk to the Council: Ms Ramune Mimiene

Minutes of the Parish Council Meeting held on Thursday 7 December 2017 at 7:30 at the Green Man (These Minutes are considered draft until ratified at the next Parish Council Meeting)


	Present
	Parish Councillors: B Mysak (Chairman), G Troughton (Deputy Chairman), N Cook
Clerk: Ms R Mimiene. CC Cllr I Gardener. No members of the public.
	

	
	OPEN MEETING
	

	2017/18
	
	

	1712/207
	To Receive Apologies and Reasons for Non-Attendance
	

	1712/207.1
	Clerk reported that there were apologies for absence. 
	

	
	
	

	1712/208
	Declarations of Interests for Members (Disclosable Pecuniary Interests)
	

	1712/208.1
	No Member interests declared. 
	

	
	
	

	1712/209
	To Receive and Approve the Minutes of the Annual Parish Council Meeting 13 July 17
	

	Proposal
	Proposed by Cllr NC, seconded by Cllr GT, all in favour, and it was RESOLVED that the Minutes be accepted and signed as a true record of the Meeting.
	Carried

	
	Chairman signed the Minutes.
	

	
	
	

	1712/210
	Matters Arising 
	

	1712/210.1
	All items covered under the Agenda. 
	

	
	
	

	1712/211
	To Note 3 Vacancies for a Parish Councilor – PC can now co-opt to fill the Vacancies
	

	1712/211.1
	Letters advertising the vacancies on parish Council sent to parishioners. 
	

	1712/211.2
	Following the resignation of Councillor Rachel Bosworth, a casual vacancy has arisen in the Office of Councillor for the Parish Council.

In accordance with Section 89(3) of the Local Government Act 1972, where the vacancy occurs within six months before the day on which the councillor whose office is vacant would regularly have retired, an election shall not be held under Section 89(1) of the above Act, and the vacancy will be filled at the next ordinary election of councillors on 3 May 2018. 

The Council may choose to fill the vacancy for the period until that election.
HDC informed. Notice of the vacancy issued and a copy is on PC NB and website.
	

	1712/211.3
	2 residents are interested in becoming Parish Councillors: Julie Taylor and Doug Swanson
	

	Proposal
	Proposed by Cllr BM, seconded by Cllr GT, all in favour, and it was RESOLVED that Julie Taylor be co-opted as Councillor.
	Carried

	
	Cllr JT signed the Declaration of Acceptance of Office form. Register of Members’ Interests form is provided to Cllr JT to complete and pass it back to the Clerk who will submit HDC within 28 days of appointment.
	JT

Clerk

	Proposal
	Proposed by Cllr BM, seconded by Cllr NC, all in favour, and it was RESOLVED that Dough Swanson be co-opted as Councillor.
	Carried

	
	Cllr DS completed the Declaration of Acceptance of Office form.  Register of Members’ interests form provided to Cllr DS for completion. This form needs to be returned to the Clerk so the Clerk can inform HDC.
	

	
	Good Councillor Guide and Code of Conduct will be emailed to the new Cllrs by the Chairman. It was noted that training for new Councillors is also available.

Workbook to be circulated to new Cllrs, introductory training will be provided by Cllr BM.
	BM

	1712/211.4
	2 Councillor vacancies still exist. Cllr BM will do a follow up note to the villagers. 
Invoice for 90 copies received from Village matters for us £1.58. Another payment for additional copies approved. 
	

	1712/211.5
	Cllr portfolio needs updating. There is a vacancy on planning portfolio now after resignation of a Councilor Rachel Bosworth.
	

	
	
	

	1712/212
	Planning: 
	

	
	Cllr JT declared Interest in Agenda item 1712/212.1.
	

	1712/212.1
	Proposal: Erection of a first-floor balcony deck to the rear of the existing dwelling. Site Address: The Jays Staunch Hill Leighton Bromswold Reference: 17/02119/HHFUL. Due back HDC 17 Nov 17/
	

	
	PC did not comment to the planning consultation.
	

	1712/212.2
	HDC Consultation: Housing & Economic Land Availability Assessment: Oct 2017 will be available for you to view and comment between the following dates: 04/10/17 18:00 - 03/11/17 16:30 Please select the link to view this event: http://consult.huntingdonshire.gov.uk/portal/pp/helaa/helaa-10-2017
	

	
	No comments submitted. 
	

	
	
	

	1712/213
	Clerk’s Report
	

	1712/213.1
	Workbook circulated. Noted.
	

	
	
	

	1712/214
	Finance
	

	1712/214.1
	Income YTD £7,115 v Budget £6,870; Expenditure YTD £5,916 v Budget £7,900
Grass cutting season finished.
	

	1712/214.2
	Cashbook up to date, noted.
	

	1712/214.3
	Bank Reconciliation 1 Jun to 30 Nov 17, carried, noted.
	

	1712/214.4
	Banking situation, Mandate form for Cllr R Bosworth – due to Cllr RB resignation this item is now closed. 
There are 3 signatories now: Cllrs GT, NC and BM.  
2 new Cllrs are already Barclays customers. Clerk and Cllr BM to arrange mandate forms for the new Cllrs to become PC signatories. PC are looking at the opportunity to pay electronically.  
	Clerk
BM

	1712/214.5
	Cllrs to analyse /respond to the Internal Auditor checklist, Cllr BM is working on it. Internal auditor commented that PC is not using the latest model documents issued for Parish Councils. Financial Regulations and Standing orders need reviewing to make sure the latest version adopted by PC.
	BM

	1712/214.5.1
	Financial Risk Assessment as addressed by External auditors, suggested template circulated to PC on 27 Jul 17. Cllr BM will update the workbook. 
	BM

	1712/214.5.2
	Financial Regulations – response to Auditor comments needed.
	

	1712/214.5.3
	Completion of the Annual Return for the year ended 31 March 2017 - The Notice of Conclusion of Audit was published by 30 Sep 17.
	

	1712/214.6
	VAT refund - £607.68 received, noted.
	

	1712/214.7
	HMRC letter re: Paying HMRC by DD, Internet, or telephone banking as cheque payments through the Post Office will not be accepted after 15 Dec 2017.   
No tax deductions from the Clerk’s salary so far. HMRC will still be accepting the chq payment but that would need to be posted.
Due to bi-monthly meetings Clerk is paid bi-monthly. Cllr BM proposed to pay Clerk’s salary on a monthly basis – Clerk to send a monthly time sheet for the hrs actually done. Send to Cllrs BM and GT. When agreed, payment to be made by BACS. 
	Clerk
BM

GT

	Proposal
	Proposed by Cllr BM, seconded by Cllr NC, all in favour, and it was RESOLVED to pay Clerk’s salary monthly.
	Carried

	1712/214.8
	To Note and Approve the new prices for Internal audit for 2017/18 and Note the info received from the External auditors
There is an increase in the service by £10, making the total of £60 for 2017/18 Internal audit.
	

	Proposal
	Proposed by Cllr BM, seconded by Cllr NC, all in favour, and it was RESOLVED that Internal Auditor and the new price for 2017/19 to be approved.
	Carried

	
	Note since meeting: Clerk completed the letter and emailed to the Internal auditor on 8 Dec 17.
	

	1712/214.9
	To Note Sep 17 payments which were approved by full PC by email (because PC could not meet in Sep) and cheque payments raised in Sep 17 and paid:
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	Proposal
	Proposed by Councillor BM, seconded by Councillor NC, all in favour and it was RESOLVED that all items listed in 1712/214.9 are to be paid.
	Carried

	1712/214.10
	To Approve Nov 17 payments, chqs raised:
	

	 SHAPE  \* MERGEFORMAT 




	Proposal
	Proposed by Councillor BM, seconded by Councillor NC, all in favour and it was RESOLVED that all items listed in 1712/214.10 are to be paid.
	Carried

	1712/214.11
	To Approve Dec 17 payments:
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	PC discussed the hrs Clerk worked in Nov 17. Total 25hrs in Nov 17, but basic 17 hrs were put through HMRC CD-ROM (None: Contract states that Clerk is expected to work 200 hrs per annum, average 4 hours per week over the course of the year). Overtime of 8hrs approved by PC meeting, to be added to Dec wages. It was decided that the actual hrs worked in a month will be paid for that month. PC suggested there are no basic hrs anymore. 
	

	Proposal
	Proposed by Councillor NC, seconded by Councillor DS, all in favour except  Cllr BM and it was RESOLVED that the overtime to be added to Dec payroll, payment to be raised at Jan PC.
	Carried

	Proposal
	Proposed by Councillor NC, seconded by Councillor SD, all in favour and it was RESOLVED that 2 items listed in 1712/214.11 are to be paid.
	Carried

	1712/214/12
	To consider and Approve Budget and Precept 2018/19
	

	
	Operational deficit of £650 because PC budgeted too little for the play area bark.Cllr BM will request this amount from the Social Committee, as it has agreed to make a contribution to the bark cost. It was agreed to budget each year for the bark so when the time comes to purchase a replacement bark, PC will have right amount in PC funds raised through the Precept.
It was agreed to raise Precept by £220 making the final amount of £6,400 (£220 increase).
It was also agreed to purchase a lap top for PC use from Transparency funding. 
Pensions – it was agreed at the last meeting to provide a pension scheme to the Clerk. Clerk to check with the pensions provider (NEST) can the contribution be paid quarterly. 
Clerk to check what staging day actually mean. PC can start paying from Jan 18, 1st contribution by 10 Feb 17.
	

	
	Note since meeting: Clerk spoke to NEST and confirmed to PC that the quarterly contribution is not available. Monthly one is suggested by NEST.
	

	Proposal
	Proposed by Councillor NC, seconded by Councillor BM, all in favour and it was RESOLVED to make 5% pension contribution.
	Carried

	
	Grass cutting amount for 2018/19 stays the same, as a resident Dick Martin and HDC will carry on cutting the grass in the village. Check with HDC re: any increase, and inform them that PC wants the same no of cuts. 
	

	
	Budget £7,730. 
	

	
	A copy of the latest workbook will be emailed to the Clerk by Cllr BM. 
	BM

	Proposal
	Proposed by Councillor NC, seconded by Councillor GT, all in favour and it was RESOLVED that Precept for 2018/19 is £6,400 and Budget is ££7,730.
	Carried

	
	
	

	1712/215
	To Note Road Works – Closure of Sheep St. Noted.
	

	
	
	

	1712/216
	Set up of new PC Website: Cllr GT
	

	1712/216.1
	Archive to be loaded (back to Clerk’s commencement in office) – website is now live. Clerk scanned and uploaded all Minutes since the start of the Clerk’s office. Properly advertise the website for Jan 18. 
	

	1712/216.2
	On-going items to be loaded from November 1 – Agenda and Minutes, Finance, Policy docs. 
	

	1712/216.3
	Discuss how website is to be maintained on an on-going basis
	

	1712/216.4
	Discontinuance of existing site – Inform H West that PC are working on a new website but still need the existing site. It was felt that it is a good practice to overlap for a couple of months. Clerk to inform Hugh West.
	Clerk

	
	
	

	1712/217
	Playing Field, Cllr BM
	

	1712/217.1
	Weekly inspection – inspection carried by Cllrs BM and NC. Inspection sheet will be inserted in the workbook. 
	BM

	1712/217.2
	Outcome after Annual Wicksteed Inspection, repairs – Safety aspect. 
	

	1712/217.3
	Recreation field: On-going financial support, management, and maintenance – Bark and anything to do with the safety need addressing at PC meetings. Brambles cut by the PC contractor last year. A committee needs to be set. Cllr BM will approach Social Committee.
	

	1712/217.4
	Recreation field: Re pairs/refurbishment following inspections by Cllrs Cook/ Mysak – ongoing.
	

	1712/217.5
	Financial support request for bark replacement – Cllr BM will approach the Social Committee.
	BM

	
	
	

	1712/218
	Tree Report: Request for reduction of sycamore outside No 3 Staunch Hill, Cllr NC
	

	1712/218.1
	Cllr NC reported: The general condition of the trees in the parish is very good.

Of recent plantings only two trees have failed, one oak and one chequers planted on the north parish boundary. Cllr NC is waiting for the quote for the replacement trees. 

Recent plantings in The Avenue are thriving.
	NC

	1712/218.2
	Request for reduction of sycamore outside No 3 Staunch Hill – Clerk to approach Bridget Halford HDC. Trees on west side of Staunch Hill were attended. PC wish to enquire if the trees on the east side will be done too. The roots are badly interfering with the adjacent property. The residents reported the issue. Trees are on the public highway. Clerk to chase.
	Clerk

	1712/218.3
	Replacement of Silver Birch by 29 The Avenue – Tree No 71 The Avenue died in spring. A request for a replacement (Silver Birch) has not been acknowledged. This was a replacement by CCC for one removed by mistake during maintenance. 

Clerk to approach CCC as the replacement tree died. Also check with the resident Karen who provided advice before re: the cost. 
	Clerk

	
	Note: Clerk approached Bridget Halford re: the above on 12 Dec 17, awaiting response.
	

	1712/218.4
	The Tree Survey that was submitted has also not been acknowledged. 
	

	1712/218.5
	Work has been carried out on Church Lane to accommodate a contractor to eradicate brambles adjacent to the Church wall. All this work is being carried out on a voluntary basis.
	

	
	
	

	1712/219
	Storage/Disposal of parish Council Archives and purchase of storage containers, Cllr BM
	

	1712/219.1
	Disposal of Archived files – no outcome
	

	1712/219.2
	Purchase of storage containers – no outcome.
	

	
	 
	

	1712/220
	Electronic storage of PC Documents. Use of Outlook Calendar for meetings & attachments, Clerk
	

	
	Info backed up by the Clerk on the external hard drive.  Close the matter.
	Clerk

	
	
	

	1712/221
	Standard format for Standing Orders, Code of Conduct and all other Council documents, Cllr BM
	

	
	Cllr BM is working on it and should complete the documents by Mar 18 PC meeting. 
	BM

	
	
	

	1712/222
	Issues with new footpath to Old Weston, Cllr GT – Footpaths been done.
	

	
	
	

	1712/223
	Discuss pension provision for Clerk, Cllr BM
	

	1712/223.1
	Staging day was 1 Oct 17. Declaration started. 

5% were agreed and voted under the Finance Agenda item. 
	

	
	Clerk to do register PC with NEST pension provider.
	Clerk

	
	
	

	1712/224
	Neighbourhood Plan to replace Parish Plan, Cllr GT
	

	
	Parish Plan carried by PC previously, Cllr NC will provide the copies to new Cllrs. 
	NC

	
	
	

	1712/225
	Parish Communications, Cllr BM
	

	
	PC are offering the parish the variety of ways to present info. New website started. 
	

	
	
	

	1712/226
	Noise from aerobatic planes, Cllr RB
	

	
	Contacts provided to Cllr BM by Cllr RB. Remove from the Agenda. Close this item. 
	Clerk

	
	
	

	1712/227
	To discuss village seat maintenance, Cllr NC
	

	
	Quote from Nicholson is £185 to do all of 5 seats. Get a quote again. Agenda item for Jan 18 PC meeting. 
	Clerk

	
	
	

	1712/228
	To discuss the possibility of Community Defibrillators, Cllr BM
	

	
	Council did not feel that was sufficient need. Close the item.
	Clerk

	
	
	

	1712/229
	Correspondence 
	

	
	Workbook – list of correspondence. Items requiring answer need to be addressed, the others need closing. Clerk to sort this out. 
Cllr NC noted that E-cops stopped sending notifications. 
	Clerk

	
	
	

	1712/230
	Councillors’ Questions
	

	1712/230.1
	There were no Cllr questions.
	

	
	
	

	
	EXCLUSION OF THE PUBLIC AND PRESS

That in view of the confidential nature of the business about to be transacted, it is advisable in the public interest that the public and press be excluded, and they are instructed to withdraw, Public Bodies (Admission to Meetings) Act 1960.
	

	1712/231
	To consider Annual Increment for the Clerk for 2017/18
	

	
	Clerk’s performance discussed.  No increase agreed. Check in Apr 18. Appraisal to be carried annually.  
	PC

	
	
	

	1712/232
	Date of the next Meeting:  Thu 11 Jan 18 at 7.30pm at The Green Man
	

	
	
	

	
	Meeting finished at 10.07pm
	

	
	
	

	
	________________________                                                 ______________________
	

	
	Date                                                                                                 Chairman: Bohdan Mysak
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Ramune Mimiene

Leighton Bromswold Parish Council
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Date

Cheque 

Number

Payee and Description Powers and Duties Amount

VAT 

Claim

VAT Claim

09/11/2017

716

R. H. Martin Grass cutting in the Churchyard 2017 £400.00 + Petrol purchase and 

strimming Churchyard 2017 for £160.00

Open Spaces Act 1906, 

Ss 9 and 10

-£560.00 N £0.00

09/11/2017

717

HDC: Grass cutting in the parish 2017

Open Spaces Act 1906, 

Ss 9 and 10

-£631.20 Y £105.20

09/11/2017

718

Royal British Legion wreath x 1

S137 -£35.00 N £0.00

09/11/2017

719

Mijan Ltd: Internal audit for 2016/17 

LG Act 1972, s.226 -£52.70 N £0.00

09/11/2017

720

Sep wages, Clerk

LGA 1972 s111 -£229.30 N £0.00

09/11/2017

721

Oct wages, Clerk

LGA 1972 s111 -£229.30 N £0.00

[image: image6.emf]-£1,347.15 £138.60

Date

Cheque 

Number

Payee and Description Powers and Duties Amount

VAT 

Claim

VAT Claim

14/09/2017

710

R Mimiene Wages July 2017

LGA 1972 s111 -£229.30 N £0.00

14/09/2017

711

R Mimiene Wages Aug 17

LGA 1972 s111 -£229.30 N £0.00

14/09/2017

712

R Mimiene Expenses July £10.16 and Aug 17 £0.00

LGA 1972 s111 -£10.16 N £0.00

14/09/2017

713

N Cook reimbursement re: weed killer

Open Spaces Act 1906, 

Ss 9 and 10

-£9.99 N £0.00

14/09/2017

714

Dick Martin reimbursement re: replacement of the battery for the Stiga mower

Open Spaces Act 1906, 

Ss 9 and 10

-£36.80 N £0.00

14/09/2017

715

Field (compost) Ltd, bark for the Play Area

Open Spaces Act 1906, 

Ss 9 and 10

-£831.60 Y £138.60

